RESUME WORKSHEET
Personal Information:




Educational Background:
Full Name: 






School Name:

Address:






Address:

Telephone Number: 





Graduation Date: (mo/yr)

Date of Birth: 






GPA:
/4.0

Telephone Number: 

E-mail address:






Objective/Goal for this resume:
WORK EXPERIENCE: (list any job you have held)

References: (find three who are NOT relatives)









(make sure you get permission)
Job Title:






Name:








Job Title:
Business name, location, dates




Place of Employment:








Relationship:
Describe your position duties and skills



How long has this person known you?








Contact Number:
 


(Repeat information on another sheet for additional jobs and references.)
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Objective/Goal for this resume:
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Place of Employment:









Relationship:

Describe your position duties and skills



How long has this person known you?
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(Repeat information on another sheet for additional jobs and references.)

School Activities: (list all teams, clubs, etc. and the years you were involved)

Positions held for that club/team and years held:

Community Activities: (volunteer work, etc.)
Activity and years:

Honors or Awards: (Honor Roll, sportsmanship, Scholarships, etc.)
Title of Award:


Month, year:

Interests: (list a few personal interests that might be relevant to employers)
Special Skills: (speaks fluent French, auto repair, etc. as appropriate)
School Activities: (list all teams, clubs, etc. and the years you were involved)

Positions held for that club/team and years held:

Community Activities: (volunteer work, etc.)
Activity and years:

Honors or Awards: (Honor Roll, sportsmanship, Scholarships, etc.)
Title of Award:


Month, year:

Interests: (list a few personal interests that might be relevant to employers)
Special Skills: (speaks fluent French, auto repair, etc. as appropriate)
